
Regulations for student internship at the Faculty of Management 
and Economics of the Gdańsk University of Technology 

(valid from 01/10/2022) 

 
I. 

General rules 
 

1. Student internship, the purpose of which is to broaden the acquired knowledge and shape 
the skills necessary in professional work, constitute an integral part of the study program and 
are subject to credit. 
 
2. Internships are carried out in full-time and part-time studies in the amount specified in the 
study program adopted by the GUT Senate, in accordance with the education standards 
applicable for a given field and level. 
 

II. 

Obligation to complete a professional internship 

1. Students undertake Internship (hereinafter referred to as internship) in accordance with the 

study plan applicable in a given field of study. 

2. The aim of the internship is the practical verification of selected learning outcomes in terms 

of knowledge, skills and social competences acquired during studies or preparation for writing 

a thesis. 

3. All students are required to complete internships on a time basis and on the dates specified 

each time in the study plan. 

4. Practices at the Faculty of Management and Economics of the Gdańsk University of 

Technology are presented in the ECTS catalogue. 

5. Interns are assigned ECTS points in accordance with the study program. 

  



III. 

Plenipotentiary for internship 

1. The plenipotentiary for internship is the vice-dean competent for student affairs. 

2. In all matters related to the internship, you can report to the faculty Plenipotentiary for 

internship (known as the Plenipotentiary) or the internship Coordinator appointed by the Dean 

of the faculty. 

3. The plenipotentiary for internship is responsible for the implementation of internships in 

accordance with the planned learning outcomes and the agreed program and is authorized to 

settle, together with the representative of the workplace, matters related to the course of 

internship. 

4. The scope of duties and powers of the Plenipotentiary includes, inter alia: 

- developing detailed programs of compulsory internships with representatives of workplaces 

accepting students for internships, 

- filling in the item card, 

- providing students with information on the principles of organizing internships, 

- supervising the preparation of Agreements and / or placement referrals for students, 

- supervision over the course of the student's internship, 

- settlement of the internship in terms of content after its completion, 

- establishing contacts with workplaces in order to organize places for internships. 

  



IV. 

Place and time of the internship 

1. The workplace in which the internship is to be carried out, you can choose yourself, use the 

University's offer, i.e. the Student Career Office, offers submitted to the Representative by 

interested workplaces or from another source. 

2. The internship program should be consistent with the assumptions of the framework 

program in the course sheet. 

3. You should work a minimum of: 

- 120 hours in not less than 3 weeks - when the internship is 3 weeks, 

- 160 hours in not less than 4 weeks - when the internship is 4 weeks. 

 4. The student is obliged to complete the internship during the free time from other didactic 

activities (holidays, winter breaks). Implementation of the internship at a different date is 

possible only with the consent of the deputy dean competent for student affairs. 

5. The internship can be carried out in Poland or abroad. 

 

V. 

Implementation of the practice 

1. Student internships should be carried out outside the Gdańsk University of Technology. In 

exceptional circumstances, with the consent of the vice-dean competent for student affairs, 

they may be implemented at the University. 

2. The internship is a free form of acquiring knowledge and competences performed for the 

workplace of the apprentice on the basis of the Agreement for the organization of 

apprenticeships for students of the Gdańsk University of Technology (hereinafter referred to 

as the Agreement), concluded between the workplace and Gdańsk University of Technology. 

3. The Faculty does not cover the costs of organizing internships (meals, accommodation) for 

students. The Faculty allows students residing outside Gdańsk, and interning in the summer 

period in the Tri-City, paid accommodation in the GUT student dormitory. 

4. Before completing the internship, the student should have the following documents 

prepared: 

- Agreement signed by the University and the workplace, 

- accident insurance NW (in the case of unpaid internships, the student's insurance is reported 

by the Dean's Office of the faculty on the basis of the signed Agreement). 

 



5. The contract (in 2 copies) regarding the internship must be concluded prior to the 

commencement of the internship. Agreements submitted together with the internship certificate 

after its completion will not be taken into account. 

6. A uniform form of the Agreement is in force. Any deviations from the content of the 

Agreement must be approved by the legal advisor of the Gdańsk University of Technology. 

7. With the consent of the vice-dean responsible for student affairs, the student has the right 

to additional internships not included in the study program. Obtaining such consent is also a 

condition for entering additional practices in the supplement. 

 8. In the case of free additional internships, for which the student has obtained the consent of 

the vice-dean competent for student affairs, the dean's office of the faculty reports the student 

to the accident insurance. 

9. The internship may also be a professional (paid) job. Details on this subject can be found in 

the relevant internship instructions for individual fields of study. 

 
 

VI. 
Completion of the internship 

1. In order to pass the internship, the following documents should be submitted to the faculty 

dean's office: 

- certificate of completion of the internship confirmed by the workplace, 

- internship diary. 

2. The internship certificate should contain information on: 
- the date of the internship, 

- tasks carried out by the student (internship diary), 

- evaluation of the quality of the apprentice's work. 

3. Designs of the above-mentioned documents can be found on the Faculty's website. 

4. The internship is credited by the Representative on the basis of an interview with the student 

and the documentation presented regarding the internship (internship certificate, internship 

report). 

  



VII. 

Student-apprentice duties 

 

1. Choose the place of the internship. 

2. Before starting the internship, the student is obliged to submit the completed form to the 

dean's office "Work placement consents" at least 3 weeks before the start of the internship (in 

the case of unpaid internships). 

3. The student is required to have a valid accident insurance (NW) policy, taking into account 

the nature of the work performed, for the duration of the internship. In the case of unpaid 

internship, the student is registered for insurance by the dean's office faculty. In the case of a 

paid internship, the student should have an appropriate accident insurance policy, and before 

starting the internship, he / she is obliged to present it to the institution work. 

4. At the workplace, the student is subject to the regulations and regulations in force at the 

workplace. The immediate supervisor of the student during the internship on the part of the 

workplace is the company internship supervisor or a person designated by him. 

5. The student is obliged to complete the internship in accordance with the working time 

applicable in the workplace. 

6. The student is obliged to complete the internship in accordance with the program, and in 

addition: 

a) compliance with the work order and discipline established by the workplace, 

b) compliance with the rules of occupational health and safety and fire protection, 

c) compliance with the rules of professional and state secrets and the protection of data 

confidentiality to the extent specified by the workplace, 

d) comply with the rules of internship specified by the University. 

7. After completing the internship, the student is obliged to deliver to the dean's office the 

"Certificate of the internship and the internship diary", completed and signed by the workplace. 

8. After the vice-dean responsible for student affairs approves the certificates mentioned in 

point 7, the student obtains an entry crediting the internship in the My PG system. 


